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Regular Catch Up Meeting
	Name:
	

	Date:
	


	Standard Agenda Items
	Additional Agenda Items

	1. Previous Minutes / Actions
	1. 

	2. Wins / Successes
	2. 

	3. 
	3. 

	4. 
	4. 

	5. 
	5. 

	6. 
	6. 

	7. 
	7. 


	What’s coming up.....

	


	Plans for TIL, RDO’s, Leave

	


	Update on Development Objectives

	


	Feedback for Team Leader

	



Workload
Team
Health & Wellbeing
1 --------------------- 10                      1--------------------- 10                       1--------------------- 10

Great
Terrible 
Great
Terrible 
Great
Terrible
	Topic
	Action
	Who
	When
	Complete
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