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SCHEDULE 18


Contract Hand-over Notice



 Forward this schedule to reach Manager Organisational Sustainability prior to the scheduled hand-over date.

	Contract No.:  
	Contract Title:  
	Contract Hand-over Ref.: CHN…………….


Scheduled date of hand-over: ________________ Hand-over to: __________________
Name of Contractor: ___________________________ Tel/Fax____________________
Contract commencement date: _____________ Contract expiry date: ______________
Contract extension option (if applicable): ___________________________________
Conditions for exercising options: (eg. time to commence and finalise negotiation, etc.)

______________________________________________________________________

Awarded contract amount: $______________ Variation/extra to date: $__________
Payment to date: $________ Outstanding payments: $_______Due date _________
Personnel involved in the Contract:

	Council
	Contractor

	Name
	Position/Capacity
	Name
	Position/Capacity

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Scheduled up coming events:

	Event (Meetings, joint inspections, etc)
	Date of event
	Personnel involved

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Major issue identified
	Date issue identified
	Actions taken to date
	Date resolution required

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Aspects of contract requiring close monitoring: 

Other matters:

Location of contract management files and records: _________________________
Future contact details of out-going Superintendent: __________________________
_________________________________________  Tel/Fax: _____________________
	

	

	


	Superintendent Representative
	Signature
	Date


	

	

	


	Superintendent
	Signature
	Date
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