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SCHEDULE 10

    
 Show Cause Notice



	Contract No.:
	Contract Title:
	Show Cause Ref.:

SCN ……………….


Date

Contractor

Address

Show Cause Notice

Dear [           ],

I refer to the above contract and [………..state area of concern (substantial breach) giving rise to show cause……….].  I advise that under clause (    ) of the contract I require you to show cause as to why the powers contained in this clause should not be exercised.

Your response by (date to be devised from contract clause) is required.

Yours sincerely,

(Name)

Superintendent

Note: 
1.
Must seek legal advise before issuing Show Cause Notice
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2. 
The Superintendent to obtain acknowledgment of receipt of this notice.  
Distribution List:


Copy to CEO


Copy to Director


Copy to Superintendent


Copy to Contracts Unit


Superintendent Rep to save in Objective\Contract Management File









