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SCHEDULE 3

 
Contract Inspection Record



	Contract No.: 
	Contract Inspection Ref. No. CIR…………….

	Contract Title: 
	Name of Inspector: 

	
	Date & Time of Inspection: 


Note: This pro forma is to be used as a guide only. Contract Superintendent or Representative will need to supplement it as necessary.  Information to be filed in ‘Contract File’.

Reason for Inspection: Programmed / Complaint / Request / Others (Ref. eg. Merit No.)

Location/s: 

Items / Aspects Inspected / Observation / & Comment 

Observations and comments on other aspects of contract compliance
Contractors Representative/ met: 

Other participants: 

Requests / Information from Contractor: 

Instructions issued by the Inspector to Contractor: (eg. Non-Conformance Report; Contract Direction Form etc.)

Other information / action taken (e.g. Feedback to customer)

	

	

	
 

	Name of Inspector
	Signature
	Date

	____________________
	___________________________
	____________________

	Superintendent
	Signature
	Date
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Copy to Superintendent


Superintendent Rep to save in Objective\Contract Management File
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