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To be read in conjunction with the Staff Giving flyer/application.
	Am I eligible to participate in the Casual for a Cause scheme?


	Participation is voluntary. All non-uniformed employees working on a Friday may elect to participate and contribute.  
Staff required to wear a uniform can participate in the Staff Giving Scheme (see brochure).

	How can I pay and participate?

	A payroll deduction form must be completed and submitted to Payroll. 

	How much can I contribute? 

	A minimum deduction of $2.00 per pay is required. 



	Will I be issued with a receipt of my contribution?


	Participating employees will be informed of their annual contribution at the end of each financial year (via Group Certificate).



	Who decides which agencies to assist?
	You. The employee must nominate the agency to which their donation is to be directed (required for taxation purposes).  



	How long am I committed to participate?

	Employees can cancel participation at any time by notifying Payroll in writing.



	When can I wear casual dress?

	The designated day for wearing casual dress is Friday.



	Is there a standard dress requirement?
	Participating employees must always project a professional image of the City of Greater Dandenong.  All clothing worn must be consistent with the standards for a professional office environment and must not attract undue attention or serve as a distraction to others.  



	What cant I wear?
	Casual dress implies ‘smart casual’.  Inappropriate, extreme, offensive or ‘outrageous’ clothing is not acceptable and this includes, but is not limited to:

· thongs 

· clothing with slogans or ‘wording which may be considered offensive’

· excessively faded or wrinkled, torn, stained or dirty clothing

· excessively revealing clothing (i.e., tube, halter or crop tops, beach wear, spandex/lycra)



	What if I need to represent Council on a Friday?
	Participating employees should not wear casual dress if they are required to attend pre-arranged meetings with persons outside the organisation or on occasions they are representing the City of Greater Dandenong.



	Can I be asked to dress more appropriately?
	Any manager or supervisor has the authority to direct an employee to dress more appropriately.  This may include directing the employee to return home to change the offending item of clothing.  Any time involved in doing this may be unpaid.



	I know another staff member doesn’t contribute to the scheme but wears casual clothing on a Friday
	Periodic random checks will be undertaken to confirm those in casual clothes are participants in the scheme.
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