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Czty of Opportunity





Request Form

Council’s Key / Alarm Code / Padlocks











       Staff
External
Name:










Business Unit: 








Telephone:










Email:











Type of Request: (tick box below to indicate)
         1- Additional Padlocks
                      2- Alarm Code
                 
3- New / Additional Key

No of units:  __________

                                                            No of units:  ____________

Padlock type:  Brass / Weatherproof                       

                        Key No:  _______________






                                                            (eg. GMK2, 2A3.2 or 8.1.6)
Bilock / Keying Combination:______

Locations (List locations where keys / padlocks to be used – eg. to open car park gates at George Andrews Reserve / Council’s buildings)
1- __________________________________________________________________________________

2- __________________________________________________________________________________

3- __________________________________________________________________________________

Reason for Request
____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________


This section is to be complete by Business Unit Leader / Manager
Name of Authorised Person:





   Signature:  ___________________
Date:  


             



Emergency Request:      YES                NO

Note: Please allow up to 5 working days for processing of request
