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Document Compliance
	


Council acknowledges the legal responsibility to comply with the Charter of Human Rights and Responsibilities Act 2006  and the Equal Opportunity Act 2010. The Charter of Human Rights and Responsibilities Act 2006 is designed to protect the fundamental rights and freedoms of citizens. The Charter gives legal protection to 20 fundamental human rights under four key values that include freedom, respect, equality and dignity.

Greater Dandenong City Council Policies comply with the Victorian Charter of Human Rights and Responsibilities, the Gender Equality Act 2020, the Climate Change Act 2017, the Child Safe Standards contained in the Child Wellbeing and Safety Act 2005, (Amended) the Privacy and Data Protection Act 2014 and the Overarching Governance Principles specified in 9(2) of the Local Government Act 2020.
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Greater Dandenong City Council acknowledges the Traditional Custodians of this land, the Bunurong People and pays respect to their Elders past and present. We recognise and respect their continuing connections to climate, Culture, Country and waters.
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This template has been designed to assist you in taking a broad, organisation-wide, legislatively compliant approach to developing or reviewing your policy.

Note that everything in yellow within this template has been included because it must be considered as a minimum (whether the policy is one that goes to Council or not), however, its inclusion is a guide and is optional and can be used at your discretion.  Prior to submitting your policy to the Executive Management Team, you need to remove all yellow highlighting and ensure that no template prompts have been included (unless you have intended to keep them).

Remember to try not to work in a vacuum when developing any organisational policy. Refer your policy to Governance (a must do) and all other units that may be affected, can lend a hand, provide advice or need to comment because they are a stakeholder. Any staff related policies or policies that affect staff MUST be referred to Organisational Development for consultation requirements prior to finalisation.

Note that this template is a guide only – it does not preclude you from adding other material that is not already included. This is a dynamic template and any suggested changes will be welcomed and considered.

TIPS

Tip: If your policy is over 10 pages, use the Table of Contents provided to assist users in navigating it. Otherwise you can delete it. For the Table of Contents to work, ensure that you use the styles and formatting set up within this template. Governance can help with this if needed.

Tip: All references to legislation should be in italics.


[bookmark: _Toc199251749]Policy Objective (or Purpose)
Outline the objective or purpose of the policy and what is intended to be achieved through the policy.  

[bookmark: _Toc199251750]Background
Provide an explanation of the circumstances which led to the requirement for the new policy or the development of the existing policy. 

 
[bookmark: _Toc199251751]Scope
Who does the policy apply to? What circumstances does the policy apply to? e.g., This policy applies to all members of Council staff and Council volunteers.  This policy applies to Council right of ways only. In some instances it may be appropriate to list the exceptions or exclusions that do not apply to the policy.

[bookmark: _Toc199251752]DEFINITIONS (OPTIONAL)
Unless otherwise specified within this policy, the following words and phrases are defined to mean the following in terms of this policy.

[bookmark: _Toc199251753]Policy

The body of the policy should appear here and include information such as what is to be achieved by the policy and the methods to be used.

In preparation of this Policy, you must ensure that the legislations noted on the first page of this policy under ‘Document Compliance’ are considered and addressed where relevant.
[bookmark: _Toc199251754]Responsibilities
Clearly outline who is responsible for doing what to enable the success and efficacy of this policy




[bookmark: _Toc199251755]REPORTING, Monitoring and Review
	Reporting

	Who will be notified of updates on policy outcomes, breaches and relevance against current operating practices

	Monitoring

	How will you ensure each aspect of this policy is maintained and sustained throughout its life cycle

	Review

	Frequency of review and responsible department/position

	Stakeholder Engagement
	List the relevant stakeholders that must be consulted as part of the review process ie. Governance Legal and Risk, Executive Management Team, Staff Consultative Committee, Audit Advisory Committee



 

[bookmark: _Toc188953354][bookmark: _Toc199251756]breach of this policy (optional)

Where non-compliance of this policy may result in a disciplinary action or result in a penalty as defined under the relevant Acts you must provide a description the breach and the consequences.

[bookmark: _Toc199251757]References and Related Documents

List in bullet points any associated policies, strategies, procedures, legislation or guidelines that relate to the implementation of this policy.  Ensure the policy is consistent with any delegations relating to the issue.  List in alphabetical order.


Legislation 

Charter of Human Rights and Responsibilities Act 2006
Gender Equality Act 2020 
Climate Change Act 2017
Child Wellbeing and Safety Act 2005 (Amended)
Freedom of Information Act 1982
Local Government Act 2020.
Privacy and Data Protection Act 2014
Public Records Act 1973


Related Council and Other Policies, Procedures, Strategies, Protocols, Guidelines 
· Greater Dandenong Website – Sustainability, Climate and Energy


Administrative Updates
It is recognised that from time to time, circumstance may change leading to the need for minor administrative changes to this document. Where an update does not materially alter this document, such a change may be made administratively.  Examples include a change to the name of a Council department, the change to an existing policy or document referred to in this policy and minor updates to legislation and the like which does not have a material impact. All changes or updates which materially alter this policy must be by resolution of Council.
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